
 
 
General items on Home page (your library’s interface may look different) – note the following: 

• Library Info 
• Library Hours: includes hours for all SAILS member libraries 
• Member Libraries: links to SAILS website of all libraries in the Network 
• New Titles: new titles in your library, added within the past 30 days or so 
• Summer reading lists – display in public libraries & at home during summer months. 

• Best Sellers – updated weekly (gives holdings info for SAILS libraries) – highlights children’s best 
sellers lists 

• Hot Sites… - selected websites, either current events or hot topics 
• Recommended Reading – award winners and popular reading lists (works like the best sellers lists) 

 
Next slide – “Browse Subjects” 

 



 
 

 
Browse Subjects 
Easy search of the catalog, by subject. You don’t need to know the Library of Congress subject heading. 
 

Move on to the next slide – “Kids’ Library” 
 

 
 
 



 
 

Kids’ Library 
Same as browse subjects but limited to Juvenile 

 
Move on to the next slide – “Online Resources” 

 
 
 

 
 



 
 

 
You can click on “Databases Available at Home” to see list of available databases from the Mass Board of 
Library Commissioners. In the library it says “Databases available at the Library” and gives usage statistics 
based on your library. 
 

Move on to the next slide – “list of databases" 
 



 
 

You can click on the title and be taken to the database. When logged in at your library, you’ll be able to get the 
statistics for searching, since the links to the databases use the code for the library. 

Next slide – back to “Online Resources” 



 
 

World Wide Web – links to selected websites promoted by the state, etc. SAILS can add a few sites just for 
your library, or link to a page of links created by the school or library.  

 
Move on to the next slide – “My Account” 



 
 

 
 

You can click on – “Review My Account” 
 

 
 
 
 



 
 

You can look up your current account information here. – if you have an overdue, it will say so. 
See what holds you have. If they’re available, it will show where to pick them up. 
You can cancel holds on this screen. 
 

Next slide – back to “My Account” 
 

 
 
 



 
 
 

Next slide – renew my materials 
 



 
 

 
Here you can renew items which qualify – you can’t renew something if it has a Hold on it. Also, some items 
don’t allow renewals. 
 

Next slide – back to Home 
 
 

 



 
Searching the catalog –search by keyword 
 

 



 
 

Here’s a general (search everything) keyword search for the words artemis fowl. You can also use the icons to 
search for title, author, subject, series, or periodical title (magazine). 
 

Next Slide – results list 
 

 



Note the added content; 
• book reviews    
• cover jackets  
• tables of contents    
• book summaries    
• author biographies    
• first chapters and excerpts   

You can create a “bibliography” by clicking the “Add to Bibliography” box.  
If you click on “Full Details” you’ll see the upcoming screen 
 

 
 



 
 

This shows the item information for the title and where to find it in your library. 
 

The next slide shows “More Like This” & “More By This Author” 
 

 
 

Where you 
can find the 
book in your 

library. 



 
 
 
This shows that you can click on the “More by this Author” and “More Like This” to find titles by this same 
author or with these subject headings. 
 

 

Quick way to 
find similar 

items. 



 
 
 

The next slide shows how to add favorites. 
 

Find items 
with the same 

call #. 



 
 
 

The next slide shows how to send the search to Google. 
 

Select this 
link to be 

notified when 
new titles 
with this 

subject are 
added to the 

system. 



 
 
This will send the original search to Google, using the safe search feature (no adult sites), or to the Web 
Resources database. Web Resources is a database of cataloged websites from LibraryHQ.com. 
 

The next slide shows “A Look Inside”. 
 

Send your 
search to 
Google or 

look in Web 
Resources 



 
 

This record shows the added content – summary, review and, at the bottom, a link to the publishers’ blurb. 
 

The next slide shows the Catalog Record tab. 
 



 
 

Note the blue links – to search the catalog further. 
 

The next slide shows the Hold button. 
 

 
 
 
 
 
 



 
The “Place Hold” button. 
 

The next slide shows how to place a hold. 
 
 



 
 

 
In the library, you need to enter your id and PIN. The default pick-up location will the library associated with 
the login. For example, since you’re at a library, you log into iBistro with a special library login. The pickup 
location will be your library. If patrons log in at home, they’ll have the default library as the library in their 
patron record. 
 

The next slide shows the Hold confirmation page. 



 

 
 
 

The next slide returns to the Home page. 



 
 

Go on to the Advanced Search page 
 
 



 
 

Note the different searches you can do: 
• Advanced Search – allows you to combine an author and a title or any of the other fields displayed. 
• Select specific publication dates, etc. 

 
Go on to the DVD/Video Search page 

 
 
 
 



 
DVD/Video Search 

• Searches just the VM (Videorecording) format 
• “Cast Member” will search the actors in the movie 

 
Go on to the Audiobook Search page 

 
 



 
 

Audiobook search: 
• Searches the subject keyword of audiobooks, which is the commonly used subject heading for books on 

tape. 
• You can search by the reader, if it’s available in the bibliographic record. 

 
Go on to the LargePrint Search page 

 
 



 
 

LargePrint Search: 
• Searches the keyword phrase of: large print {300} or “large type books” {650}, which looks at the 

physical description tag {300} or the subject tag {650}  
 

Go on to the Music Search page 
 

 
 



 
Music Search: 

• Searches the keyword phrase of: sound not audiobooks {su}, which searches the subject index. This 
means that if the word “sound” is NOT somewhere in the subject, the title won’t come up. It pulls up 
most things in the system. 

• Defaults to the MUSIC cataloging format. 
 

Go on to the Home page 
 

 
 



 
 

The next screen shows what you get when you click on the “History SAILS on…” button. 
 

 



 
 

This is the digital collection for SAILS libraries who have created online documents of various works.  
 

The next slide shows records from the Middleboro Cranberry Collection. 
 



 
 

These are the cataloging records for the items. If you were to click on the icon/label or the title, you would get 
the full-size image. 
 

Next Slide – Home page to show Virtual Catalog Button 
 



 
 

Next slide shows Virtual Catalog login screen. 
 



 
 

The next slide is back to main iBistro page to end the show. 
 
 



 
 

The End 
 
 


